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         VKV GOVERNMENT DEGREE COLLEGE, KOTHAPETA 
(NAAC Accredited with ‘B’ Grade (2.13 CGPA) 

(Affiliated to Adikavi Nannaya University, Rajamahendravaram) 

Koushik Road, Kothapeta-533223, Dr.B.R.Ambedkar Konaseema Dist., A.P.,INDIA. 

An ISO 9001:2015 Certified College by HYM International Certifications Pvt. Ltd. 

 

 
5.2.1.1. Number of Outgoing Students Placed and or Progressed to Higher 

education Year-Wise during the Last five years : 

 

                                    
 

 

 

 
Dear Ms. Saladi Lakshmi Sharmila, 

 

Offer Letter 

 
5th August 2022

 

Subhujo Technologies is happy to offer you the position of Technical Recruiter in our 
organization for a Twelve months contract with the following terms and conditions indicated below: 
COMPENSATION AND START DATE: 

1. Cost to the Company will be INR 2.4 LPA (Two Lakhs Fourty Thousand Rupees) Per 
Annum. 

2. Start date of the engagement will be 8th August 2022. 
WORKING HOURS: 

1. Working hours will be based on South African Standard Timings (GMT+2 Hours). i.e. 11:30 
AM IST to 8:30 PM IST with a break of one hour including two coffee breaks and one lunch 

break. 

LEAVE POLICY: 

 
1. The purpose of Paid Leave is to enable the Employee to have necessary rest and 

recuperation of energy, to spend quality time with his/her family and for some 
emergencies 

2. Paid Leave is calculated on calendar basis i.e. from January to December. 

3. An Employee will be entitled for 15 working days Paid Leave in a year. This includes 
annual, casual and sick leaves. 

4. Out of 15 days leaves credited for the year, any un-availed Paid Leave in excess of 10 

days, at the end of the year will lapse automatically. In other words, not more than 10 
days leave will be carried forward to next year. 

5. All Employees are required to submit a leave plan to their reporting manager and project 
manager at the customer location each quarter stating when he/she intends to take Paid 
Leave of 5 days or more during the quarter. 

6. An Employee who joins the Company other than the 1st day of January, shall be entitled to 
earn the leave in that respective year on a pro-rata basis 

7. Employees should submit Application for leave in the prescribed format, 7 days in advance 

to his/her reporting manager and project manager at the customer location unless it is an 
emergency. Even leave of a casual nature needs prior approval. 

8. All leave will be sanctioned by the reporting manager and sent to HR for records. 
9. Paid leave cannot be encashed for more than 7 days in any year subject to a balance of at 

least 13 days being available. The overall limit on encashment is 28 days. 

10. In order that we, as employer, respect the much-needed employee leisure time, 
compulsory paid leave is provided for. Employees must avail a continuous paid leave of 

minimum of seven days in a year. This can be conveniently availed during the year end 
when the customer has a shutdown. 

 

PUBLIC HOLIDAYS: 
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1. Employees are expected to work as per the public holidays schedule of the onsite customer 

calendar. 

 

2. Public Holiday Schedule for Onsite provided by the end customer. 

 

COMPANY PROPERTY 

 
1. You will do everything necessary for the proper upkeep of company’s property / equipment 

entrusted to you for operation/use. Any negligence on your part in such upkeep or any loss 
or theft taking place as a result, will not only entail recovery of the value of the loss from 

payments due to you, but will also be deemed sufficient ground for termination of this 
appointment. Any intellectual property rights that belong to the company and any partly 
completed assignments or works in progress will also be considered as company’s property 

for the purpose of this clause. 

 
2. Any company property entrusted to you for your personal use during your association with 

the company must be returned to the company, after use, in good repair, normal wear and 

tear exempted. In case the property had deteriorated, while in your custody, due to 
negligence on your part, the Company reserves the right to recover from you the cost of 

repairing and restoring it. 

 
3. Non return of company property, intentionally or otherwise, after use, while in service or 

on your relinquishing association with the company, or failure to return or account for the 
cash as aforesaid, shall be deemed “misconduct” and will attract appropriate action. The 

company also reserves the right to recover such dues from the amounts due to you. 

 
4. You will take care not to commit the company to any unforeseen or unjustified cost. In 

such an event the company may recover such excess cost from you, if it is found to have 
arisen due to negligence on your part. 

 
TRADE SECRETS OR CONFIDENTIALITY 

 
1. You acknowledge that you may gain access to and possession of confidential information 

relating to the company during the term of your employment. 

 
2. You will not divulge to any outside persons or concerns any information and secrets 

connected with the company that you may come across during the performance of your 
duties. 

 
3. You will treat all matters relating to our company in strict confidence and not disclose them 

to outsiders except with the prior written authorization of our company. In particular, you 
are expected to maintain complete confidentiality in respect of work methods at our 
company, Systems developed / modified by our company for its clients and software 

developed or modified or acquired by the company. 

 
4. You are not allowed to copy or sell the company’s software packages outside without the 

company’s prior permission. You acknowledge that conditions of this appointment are 
reasonable and necessary to protect disclosure of confidential information belonging to the 

company and any disclosing thereof will cause irreparable damages, hardship and injury to 
the company. 

 
5. You acknowledge that your obligations relating to confidentiality survive the termination of 

your employment and you will be liable to pay damages and be subject to injunctive or 

other relief for any breach of aforesaid obligation. 

 
6. Intellectual Property Rights (IPR’s) such as copyrights, patents, trademarks, secrets etc. 

with respect to any software product including any e-commerce solutions developed by 
you while in the employment of the company shall remain in the exclusive ownership of 

the company and you shall have no right title or interest in respect of such IPR’s. 
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7. Confidential information includes all IPR’s, information regarding quality control, business, 

financial information, places, customers list, marketing data and any other information 
that are generally not known to the public. 

 
CONFLICT OF INTEREST 

 
1. You will treat all client information as confidential and not disclose them to outsiders 

except when authorized. 

 
2. While in our service you will not have, directly or indirectly, any other business interest 

and you will not accept any other assignment part time or honorary, without prior and 
proper permission in writing from the company. 

 
3. In the course of your association with us, you are bound to come across information that is 

of a vital and confidential nature, pertaining to our industry. It is therefore expressly 

agreed, as an important component of this appointment, that you will not associate 
yourself, either directly or indirectly, either during your association with us or for a period 
of two years thereafter, with any Industry of a competitive nature. 

 
4. Any information or data made available to you by the company or by the customers or by 

any other party, or any innovation or improvement in process, design, etc., effected in the 

course of your association with us will belong to the company and will be kept by you in 
strict confidence and will not be used by you to the detriment of the Company’s interests 

at any time. 

 
5. In the course of your service with us or even after your discharge from our service, if any 

malaise intention on your part is established, resulting in crippling of the company’s 
functioning, or causing the Company financial loss, or damage to the Company’s image, 

reputation or goodwill, the Company has the right to sue you under relevant laws and seek 
redress. 

 
6. You will authorize the company and also authorize and request each former employer and 

persons, firm or corporation given in the application form as reference to answer any and 

all questions that may be sought in connection with this application or concerning you or 
your work, habit, character or skill or any action in any transaction. 

 
7. You should declare your interest, financial or otherwise in any company or firm or any 

other individuals who have dealings with us in any capacity. In the event of yourself 

acquiring or becoming interested in the future in such a company or partnership or firm or 
individual, you should immediately disclose the nature and extent of your interest. 

 
NON COMPETE CLAUSE 

 
1. On the termination of your services, you shall not engage in a business on your own 

account or as a partner with another employer in a like business so as to cause damage to 
the business interests of our company or the market it sells to for a period of 2 (two) years 
from the date of cessation of employment. 

 
 

OTHER 

 
1. You agree to devote your full time and ability to the company and shall not engage 

yourself in other employment, business or vocation, whether part time or full time and 
whether with or without necessary benefits, without the prior written consent of the 

company. 

 
2. You agree to comply with and abide by the policies, procedures, guidelines, code of 

conduct, standing orders and other rules and regulations of the company that may 

 
3. Currently be in-force or that may be issued or communicated to you from time to time, 

through the Employees’ Manual, Circulars, Notices or otherwise. 
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4. Any payment, not due to you, but made to you by the company as a result of 

clerical/supervisory lapse, though may have recurred, will not entitle you to such 
payments as a matter of right. Management has the right not only to stop such payments, 
once detected, but will also recover such payments made earlier from amounts payable to 

you subsequently. 

 
5. Compliance with all statutory regulations is of prime importance. Any negligence or failure 

on your part, in carrying out your duties which directly or indirectly results in non- 
compliance by the company, of any statutory regulation, will not only result in termination 

of this appointment but will also entitle the company to recover from you any penalty or 
loss to which the company is/was subject, together with any additional damages as the 
company may think fit and proper. 

 
6. Your appointment is based on the assumption that you have never been charged with any 

criminal offence under the Indian Penal Code or any other Law in force. In case you are so 

charged during the period of your association with us, or if any past record of your having 
been so charged comes to light, your appointment will stand terminated automatically. 

 
7. Your appointment is subject to your being fit, physically and mentally at all times, to carry 

out with clarity and in team spirit, the functions assigned to you. 

 
8. Any physical disability or any history of disease or surgery, which may or may not have 

been disclosed by you prior to your selection, will result in termination of this assignment, 
if it results in your frequent absence from work or in inefficient performance of the work 

assigned to you. 

 
9. You agree to indemnify and hold the company harmless from any and all claims, liabilities 

losses, actions, damages, and the like arising from or in connection with any negligent or 
intentional acts or omissions on your part. 

 
10. You agree that even after undergoing training on your own, you will be put through on- 

the-job training with an independent orientation on certain specific skill areas. In 

consideration of the same, should you wish to resign during this period, you agree to pay 
the company the moneys spent towards the training and/or six months salary at the 

discretion of the company as liquidated damages for the disruption of work and the 
possible loss of business to the company. 

 
With best wishes, 

 

Krishna Chaitanya Singu 
Subhujo Technologies 
Hyderabad, India. 

 
I accept this letter and above terms and conditions. 

Full Name: Saladi Lakshmi Sharmila 

Signature. 

Sharmilla.S 
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Annexure 1: Salary Breakdown for Saladi Lakshmi Sharmila, 
 

Below is the salary structure for Saladi Lakshmi Sharmila. Investment proofs must be provided by 

every December so that any extra TDS can be deducted over January, February and March of the 
coming year. All amounts are of currency INR. 

 

 
Components Per Month Per Annum 

Salary Component 

Basic Salary 8000 96000 

HRA 6000 72000 

Conveyance 800 9600 

Special Allowances 3400 40800 

Employer 

Contribution 

  

PF Employer 1800 21600 

Total CTC 20000 240000 

Deductions 

TDS 2000 24000 

PF Employee 1800 21600 

Professional Tax 200 2400 

Total Deductions 4000 48000 
 

Net Take Home 16000 192000 
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SALADI LAKSHMI SHARMILA 

Email:sharmilasaladi@gmail.com Phone Number: 9392262368 

Professional Summary: 

➢ Having 6 months of experience in IT Recruiter. 

➢ Hands on experience skilled in Sourcing, Shortlisting, Scheduling and following up with the candidates. 

➢ Extensive experience in using various job portals like Naukri, Linkedin. 

➢ Good Communication and Interpersonal skills. 
Professional Experience: 
➢ Worked as IT Recruiter in Techswaper Consultancy, Hyderabad from march 2022 to till date. 

Technical Expertise: 

➢ Java 

➢ Full stack 

➢ Testing(Manual Testing ,Automation testing) 

➢ End Technologies (HTML, Java Script, Node, Angular). 

Roles and Responsibilites: 
 

Company Name Techswaper 

Role IT Recuriter 

Duration Mar2022– Till date 

 

Responsibilites: 

➢ Experience in End to End recruitment. 

➢ Expertise in recruiting candidates for IT domain. 

➢ Sourcing, Screening and Scheduling the Suitable candidates for client’s Technical Positions. 

➢ Schedule Interviews and follow up interviews for successful candidates. 

➢ Have experience in recruiting people through job portallike Naukri. 

➢ Hands-on experience in Boolean search and Keyword search. 

EDUCATIONAL QUALIFICATIONS: 

➢ BSC (Computers) from Adikavi Nanaya University Rajmahendravaram with 65% aggregate in the year – 

2021. 

➢  Intermediate from Board of Intermediate Education with 70% aggregate in the year - 2018 

➢ SSC from Board of Secondary Education with 85% aggregate in the year – 2016 
PERSONAL DETAILS: 

 

Name : SALADI LAKSHMI SHARMILA 
Date of Birth : 21-07-2001 
Marital Status : Single 
Gender : Female 
Nationality : Indian 

Languages Known : Telugu, English and Hindi 
SHARMILA.S 

mailto:sharmilasaladi@gmail.com


               
 

 

 
 

 

 
 

 



 

 

        
 
 

 

 
 

 

 
 

 

 
 

 

 
 

 



        
 

 

 
 

 

 
       



 

 

               

 
 

 



 

            
 

 
                           



    
 

 

 
 

 

 
 

 



    
 

 

 
 



 

                    
 

 
 

 

 
 

 

 
 



 

 

       
 
 

 

 
 

      
 

 
 

 



 

 

                      
 
 

 

 
 

 

 
 



 

 

                     
 

                   
 



 

 

 

                  
 

 

 
 

 



 

                                
 

 
 



                                                                       

 
 

 
 

 

 



 

                 
 

 
 

 
 

 
 


